


KNOWLEDGE AND ABILITIES

1. CADC | - Associate Proficiency Level
[ ]

CADC II - Baccalaureate Proficiency Level
[ ]

CADC Il - Graduate Proficiency Level

Some positions in this classification may require the use of a personal automobile and possession of a
valid Class C Oregon driver’s license.

WORKING CONDITIONS

Work Environment: Work is performed primarily in a school with extensive student, parent and public
contact and frequent interruptions.

Physical Demands: Primary functions require sufficient physical ability and mobility to work in an office
setting; dexterity of hands and fingers to operate a computer keyboard and other office equipment; sitting
or standing for extended periods of time; kneeling, bending at the waist, reaching overhead, above the
shoulders and horizontally to retrieve and store files and supplies; lifting, pushing, pulling and carrying
office equipment, supplies and materials weighing up to 25 pounds; repetitive hand movement and fine
coordination to use a computer keyboard; hearing and speaking to exchange information in person or on
the telephone; seeing to read, prepare and assure the accuracy of documents.




